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                  Management Positions 
The Queensland School Futsal Inc. Association is committed to providing information to all members on the roles and responsibilities under which the elected Committee operate. 
The objectives of this document are to: 
1. Help identify the potential roles of members serving on the Committee and in Executive roles. 
2. Provide clear list of duties for members of the Management Committee. 
3. Aid in succession planning for those positions. 

It is important that all Management Committee Members fully understand the individual roles and responsibility of the nominated positions to manage effectively and efficiently. 
All Management Committee positions are elected positions, and office bearers will serve a pre-determined and conditional term as set out in the Queensland School Futsal Inc Rules. 

Voluntary Registered Teacher positions
1. President
2. Vice President
3. Treasurer 
4. Secretary 
5. Regional Coordinators 
Renumerated positions (Non teachers)
6. Competitions Coordinator
7. Chief Gala Day Convenors
8. Assistant Gala Day Convenors
9. Referees Coordinator
10. Sports Trainer
11. Results Coordinator
12. Social media Coordinator
13. Website Coordinator
[bookmark: _Hlk149720706]14. Finance Manager (Bookkeeper)
Non -Renumerated positions (Teacher or Non teachers)
15. Football Queensland Liaison
16. General Committee members
17. Honorary Solicitor

1. PRESIDENT

The President will be required to dedicate a significant amount of time and may undertake many tasks during their term of office. 

The main tasks required of the President are: 
• Chair Committee meetings. 
• Oversee and co-ordinate QSF activities and administration. 
• Ensure the Committee performs set duties. 
• Ensure all tasks necessary for the smooth running of the QSF are performed and/or appropriately delegated. 
• Maintain a thorough knowledge of the Constitution & Rules of the Association, the Incorporations Act and other QSF requirements. 
• Plan and co-ordinate the year’s activities following consultation with other Committee members. 
• Be familiar with budgeting. 

Objectives To ensure: 
• Positive promotion of the QSF, member participation and achievements at the highest possible level 
• That the QSF is run efficiently administratively, financially and socially. 

Responsibilities 
• Demonstrate leadership and an example to all members. 
• Encourage participation by members in activities, fundraising and QSF projects. 
• Ensure Committee Members fulfill their responsibilities. 
• Preside at all meetings and will have a casting vote. 
• Ensure that meetings are productive and results focused. 
• Ensure that the Secretary completes the proper entry of minutes and the handling of the Association's affairs as instructed by meetings. 
• Represent “QSF” at external functions. 
• Report activities of the portfolio to the membership at the Annual General Meeting. 

Relationships 
• Reports to the members and Management Committee. 
• Acts or ensures his delegate acts in the best interests of “QSF” at relevant external activities and meetings. 
• Supports all Committee Members in the execution of their roles. 

Accountability 
• Is accountable to the members and the Management Committee. 










2. VICE PRESIDENT 
The Vice Chairperson will be required to act as President when the President is either unavailable to carry out his duties or has delegated these duties. Therefore, the Vice President will be required to dedicate a significant amount of time to the QSF and may have to undertake many tasks during their term of office. 
Tasks that will be carried out by the Vice President include: 
• Chair committee meetings as required. 
• Assist with oversight and co-ordination of QSF activities and administration 
• Assist with ensuring that all tasks necessary for the smooth running of the QSF are performed and/or appropriately delegated 
• Maintain a thorough knowledge of the Constitution & Rules of the Association, the Incorporations Act and other Shed requirements. 

Objectives To ensure: 
• Positive promotion of the QSF, member participation and achievements at the highest possible level 
• That the QSF is run efficiently administratively, financially and socially. 

Responsibilities 
• Demonstrate leadership and example to all members 
• Encourage participation by members in activities, fundraising and QSF 

Relationships 
• Reports to the members and Management Committee. 
• Supports all Committee Members in the execution of their roles. 

Accountability 
• Is accountable to the President and Management Committee. 
























3. TREASURER 

This position requires the skills and diligence to ensure correct and accurate financial records are maintained and is crucial to the efficient running of “QSF”.

Key responsibilities include: 

• A thorough understanding of financial procedures. 
• The deposit of all monies received, as soon as possible. 
• Signatory for cheques and approval of payments 
• Preparation of annual budgets. 
• Preparing comprehensive financial reports for committee meetings, general meetings and as requested by the committee. 
• Creation and maintenance of financial records throughout the term of office. 
• Organisation of Annual Audit of financial records. (A legislative requirement for incorporated bodies.) 

Objective 

To ensure that a financial management and reporting system is put in place and operational, so the committee has an accurate understanding of the financial status of “QSF” at all times. 

Responsibilities 

• Prepare budgets, in consultation with the committee and association accountant, to reflect income and expenditure of “QSF” for presentation at the first meeting after the Annual General Meeting. The budget should include an interim payment plan for any outstanding debt and a cash flow plan for the ensuing year. 
• Approve any expenditure by “QSF”. 
• Ensure Committee members do not exceed authority ceilings for financial expenditure without reference to the Committee. 
• Attend to general banking activities. 
• Maintain appropriate accounts of all income and expenditure. 
• Report quarterly to the Management Committee. 
• Present all accounts for payment for approval and prioritise payment of accounts. 
• Make details of all accounts available to the Management Committee and members as provided in the Act. 
• Oversee and seek reports of all other accounts held by “QSF”. 
• Ensure all legal reporting/taxation commitments are met by “QSF”. 
• Ensure “QSF” finances are correctly audited (if needed)
• Report activities of the portfolio to the membership at the Annual General Meeting. 

Relationships 

• Reports to the President and Management Committee 
• Liaises with all Creditors and Debtors. 

Accountability 

• The Treasurer is accountable to the President and Management Committee. 
• The Treasurer will seek ratification from the Committee of a budget, including debt reduction and thereafter will have the authority to act within the limits of the budget and strategy approved. 
4. SECRETARY 

The role of the Secretary is primarily administrative. 

Responsibilities may include:
 
• Prepare and document all meetings 
• Prepare and distribute a Notice of Meetings (including date, time and location) to committee members 
• Prepare and distribute the agenda following consultation with other committee members 
• Check Minutes of the last meeting and ensure all committee members have the opportunity to read through them prior to their proposed adoption and 
• Advertise the appropriate meeting (AGM or General Meeting) to members. 
• Ensure the Club constitution, all correspondence and other relevant documents are brought to the meeting 
• Take Minutes – include those present, apologies for absence and all motions tabled - as accurately and specifically as possible –e.g. who tabled the motion, seconder and result of vote. Attention should be paid to where reimbursements for committee members and items of expenditure are concerned. 

Between Meetings 
• Ensure the Minutes of the meeting are typed and circulated to committee members and relevant others. 
• Collect and distribute, as appropriate, all mail and attend to correspondence. 
• Maintenance of equipment register in the absence of a delegated officer 
• Maintenance of the calendar of events 

Objectives 

To ensure that appropriate administrative support is provided to the President and Management Committee of the QSF. 

Responsibilities 

• Establish a meeting schedule for the Management Committee for the current year 
• Provide secretarial support to the committee 
• Maintain an accurate copy of the Constitution and Rules. 
• Provide administrative support to the committee in ensuring all relevant association responsibilities are dealt with appropriately. 
• Maintain a complete record of all activities of the QSF. 
• Be familiar with the policies and procedures of QSF, relevant associations and any other body that has governance to give advice to the Chairperson and Committee as required. 
• Prepare minutes of all Committee Meetings and distribute in accordance with the Constitution & Rules of the Association. 
• Receive all correspondence directed to “QSF”. 
• Prepare and send correspondence in accordance with the direction of the Chairperson and committee and co-ordinate all committee reports. 

Relationships 
• Reports to the President and Management Committee. 
• Liaises with the President as and when required. 

Accountability 

• The Secretary is accountable to the President and Management Committee

[bookmark: _Hlk210131197]5. REGIONAL COORDINATORS 
The Regional coordinators will be required to dedicate a significant amount of time to the QSF and may undertake many tasks during their term of office. 
Key responsibilities include: 
• Promote QSF. 
• Develop and distribute competition and publicity material. 

Objectives To ensure: 
• Positive promotion of QSF, member participation and achievements at the highest level. 
• That QSF is portrayed effectively and positively. 
• Appropriate communication to QSF schools, sports coordinators, teachers and supporters. 
• To promote the activities of QSF in the local media including radio, newspaper and other 
mediums as appropriate. 

Responsibilities 
• Assist all members in promoting QSF in the local and wider community. 
• Undertake promotion tasks at the request of the Executive and/or Committee where required. 
• Undertake tasks at the request of the Executive or Committee. 
• Represent QSF at external functions. 

Relationships 
• Reports to the President and Management Committee. 

Accountability 
• Is accountable to the President and Management Committee. 
• Provide a report to the Management Committee on any aspect of promotion and competitions at appropriate times







6. COMPETITION COORDINATOR
A Competition Coordinator manages the operational, administrative, and logistical aspects of sports leagues, tournaments, and events. Key responsibilities include creating fixtures/schedules, overseeing venue logistics, handling team registrations, managing officials, and ensuring safety compliance. They act as the primary liaison on game days for players and staff. 

Key responsibilities include 
· Develop, implement, and manage competition structures working with the “Squadi Coordinator regarding fixtures, ladders, and rules.
· Coordinate venue bookings, equipment setup, and "bump-in/out" procedures. Manage online nomination systems and verify player eligibility.
· Oversee on-ground operations to ensure games run on time and securely. Act as the main point of contact for coaches, refs, and participants.
· Maintain communication with schools, referees, sponsors, and volunteers.
· Ensure adherence to safety protocols, codes of conduct, and disciplinary policies.
· Produce budgets, reports, and post-round analysis. 

Required Skills and Qualifications
· Proven experience in sports administration, event coordination, or volunteer management.
· Proficiency in MS Office (Word, Excel) and online competition/registration software (e.g., Squadi).
· Strong communication, organizational, problem-solving, and time management skills.



Renumeration: - $40 per hour (Max 50 hours per term)




7. CHIEF CONVENORS (Senior Position)
A QSF competition convenor is responsible for the overall organisation and smooth operation of the Gala Day or tournament and have overriding rights for all decisions. 
Their key roles include managing logistics i.e., the draw and scheduling, overseeing officials, ensuring participant and spectator welfare, managing the event's risk assessment and emergency plans, and serving as the main point of contact for all involved parties i.e., teachers, parents and students.
Before the Event
· The convenor usually will be provided with the event draw, match schedules and ensures all necessary officials (referees) are appointed and competent. 
· They communicate essential information, such as team lists, schedules, and event procedures, to students, team officials, and parents. 
· The convenor conducts a physical survey of the venue to check for hazards, ensure adequate disabled access and facilities, and confirm the presence of necessary amenities like toilets and first aid. They are responsible for reporting any risk management concerns to the venue staff and request immediate attention.  
On the Day of the Event
· Convenors should arrive at least 30 minutes before the first scheduled match and remain at least 30 mins after the end of the final match.
· They supervise officials, ensure the program of events runs smoothly, and are readily available to handle any issues that may arise, set up front tables, Banners & Signage, scoreboards, referees’ placements and have match balls available and ready. Have a copy of the match rules and QSF policies available for all participants.
· The convenor acts as the main point of contact for attendees, providing information on the location of facilities like toilets, canteens, and first aid. 
· They ensure match officials are available, qualified, and competent. 
· The convenor will ensure that the sports trainer is available, and adequate space has been allocated for them to perform their duties
· The convenor collates results, ensures the completion of team lists, and may be responsible for storing scoresheets for insurance purposes. Record, check & keep “Team nominations forms”. Keep “Squad lists” for recognition purposes. Update “Squadi results”. Record and update “cautions” and contact Judiciary to inform of suspensions
· They ensure all supervisors are aware of the event's emergency contingency plans. 

After the Event
· [bookmark: _Hlk210132805]The convenor collates results, ensures the completion of team lists, and may be responsible for storing scoresheets for insurance purposes. 
· They submit any Incident reports and provide feedback to the QSF Competition coordinators. 
· The convenor maintains communication with QSF to ensure consistency and adherence to policies. 

Renumeration: - $50 per hour 


8. ASSISTANT CONVENORS (Junior positions)
A QSF competition assistant convenors role is to “assist” the Chief Convenor with the overall organisation and smooth operation of the Gala Day or sporting event. They will be directed and assigned jobs by the Chief Convenor and assist them with their roles and serving as a secondary point of contact for all involved parties, including parents, students, and regional school sport officials. 
Before the Event
· They will liaise directly with the Chief Convenor and if directed, assist with communication of essential information, such as team lists, schedules, and event procedures, to students, team officials, and parents. 
· They are responsible for reporting any risk management concerns to the Chief Convenor.  
On the Day of the Event
· Assistant Convenors should arrive at least 30 minutes before the first scheduled match and remain at least 30 mins after the end of the final match.
· They are to report to the Chief Convenor and may assist with jobs (if directed to) such as supervision of officials, setting up front tables, Banners & Signage, scoreboards, have match balls available and ready, Be familiar with the match rules and QSF policies available for all participants, providing information on the location of facilities like toilets, canteens, and first aid, assist the sports trainer if needed.
· The assistant convenor will collate results, ensure the completion of team lists, and may be responsible for storing scoresheets for insurance purposes. Record, check & keep “Team nominations forms”. Keep “Squad lists” for recognition purposes. Update “Squadi results”. Record and update “cautions” and contact Judiciary to inform of suspensions

After the Event
· The assistant convenor will assist with the collation of results, completion of team lists, and may be responsible for storing scoresheets for insurance purposes. 
· Assist with pack up procedures

Renumeration: - $35 per hour 







9. REFEREE COORDINATOR
A Referee Coordinator manages the recruitment, scheduling, training, and performance of sports officials to ensure games are officiated safely, fairly, and according to rules. They act as the main point of contact for officiating queries, assign referees to games, and mentor officials to improve skill levels. They are to liaise but be directed by Chief convenors at Gala days and tournaments.

Key Responsibilities
· Assigning qualified referees to matches, managing weekly rosters, and ensuring 100% coverage.
· Actively recruiting new officials and implementing strategies to retain experienced staff.
· Promoting and/or organizing accredited training sessions, mentoring, workshops, and performance evaluations to develop referee skills.
· Attending games to support officials, resolving on-field issues, and ensuring compliance with sport-specific rules and safety regulations.
· Managing referee payments, maintaining databases, and providing reports to the board or association. 

Required Skills and Qualifications
· In-depth understanding of the specific sport’s laws.
· Ability to mentor, motivate, and manage diverse volunteer officials.
· High proficiency in scheduling software, email, and administrative tools.
· Valid Working with Children Check (or equivalent) and relevant officiating accreditations. 



Renumeration: - $40 per hour (Max 20 hours per term)
Referee fees: - $35 per match Plus $10 petrol 






10. SPORTS TRAINERS (Level 1)
The Sports Trainer provides a crucial link between the coach, player and health professional. Sports Trainer’s prime responsibility is player welfare and in the absence of a doctor has the ultimate decision-making power. Coaches, administrators, teachers, parents and players MUST comply with the trainer’s advice if they rule a player is unfit to play.

Key Responsibilities
The Level one Sports Trainer will be able to competently manage sporting injuries and effectively carry out DRABCD, CPR, STOP, TOTAPS, RICER, along with: 
• demonstrate effective use of all types of equipment used for the transport of injured athletes, equipment maintenance, appropriate choice of equipment and correct procedures for transport of the injured athlete 
• Implement appropriate injury prevention protocols 
• Prepare players for competition 
• Providing appropriate immediate injury management techniques 
• Providing immediate crisis management of severe injuries 
• Referral of injuries to a more qualified health professional for further advice and management 
• Work in conjunction with health professionals (e.g. physiotherapist or GP) and the head trainer (where applicable) to ensure a safe return to play for injured players. 
• Educate players on the safe return to play principles

Required Skills and Qualifications
The minimum qualifications and prerequisites for a Level 2 Sports Trainer certification in Australia (such as through Sports Medicine Australia (SMA)

Core Skills and Competencies
• Emergency & Trauma Response: Managing suspected spinal injuries, severe concussions, unconscious athletes, advanced resuscitation, and oxygen therapy.
• Advanced Taping & Strapping: Applying specialized support and preventative tape for shoulders, knees, elbows, the Achilles tendon, and the plantar fascia, as well as using kinesiology tape.
• Injury Assessment & Triage: Utilizing injury management systems (such as STOP and TOTAPS) to assess acute on-field injuries, manage wounds, and determine appropriate medical referrals.
• Sport-Specific Massage: Performing introductory pre-event, post-event, and recovery sports massage techniques.
• Anatomy & Physiology: Applying deeper working knowledge of human anatomy, movement, and common athletic injuries.
• Mental Health Awareness: Recognizing signs of mental distress or crisis in athletes and providing basic supportive communication.

Renumeration: - $50 per hour 


11. RESULTS COODINATOR
A Results Coordinator manages an organization’s online presence by creating, scheduling, and publishing content across Squadi (or any other QSF Platform) 

Key Responsibilities
· Developing and updating results including captions to boost engagement.
· Responding to comments, messages, and mentions to foster community and manage brand reputation.
· Staying up to date with results and entering within the week after the competition
· Working with the QSF committee to align social campaigns with overall goals. 
Required Skills & Qualifications
· Previous experience in social media and results management or marketing.
· Strong written and verbal communication skills 
· Familiarity with Results (Squadi) and social media platforms (Instagram, Facebook, etc.) and scheduling tools
· Ability to create engaging content, with skills in graphic design software 
· Ability to interpret data to inform future strategies. 


Renumeration: - $40 per hour (Max 20 hours per term)







12. SOCIAL MEDIA COODINATOR
A Social Media Coordinator manages an organization’s online presence by creating, scheduling, and publishing content across all QSF platforms i.e.., QSF Facebook & Instagram. They engage with audiences, monitor trends, analyse metrics to measure performance, and collaborate with teams to maintain a consistent brand voice. 
Key Responsibilities
· Developing, creating, and scheduling weekly posts, including captions, graphics, and videos, to boost engagement.
· Responding to comments, messages, and mentions to foster community and manage brand reputation.
· Monitoring social media metrics (likes, shares, engagement) and compiling reports to analyze campaign performance and ROI.
· Staying up to date with social media trends, tools, and best practices to keep content relevant.
· Working with the QSF committee to align social campaigns with overall goals. 
Required Skills & Qualifications
· Previous experience in social media management or marketing.
· Strong written and verbal communication skills to craft compelling copy and engage with users.
· Familiarity with social media platforms (Instagram, Facebook, etc.) and scheduling tools
· Ability to create engaging content, with skills in graphic design software like Canva or Adobe Creative Suite often preferred.
· Ability to interpret data to inform future strategies. 


Renumeration: - $40 per hour (Max 20 hours per term)




13. WEBSITE COODINATOR
A Website Coordinator manages an organization’s online presence by creating, scheduling, and publishing content across the QSF Website (queenslandschoolfutsal.com). They engage with audiences, monitor trends, analyse metrics to measure performance, and collaborate with teams to maintain a consistent brand voice. 
Key Responsibilities
· Developing, creating, and scheduling weekly posts, including captions, graphics, and videos, to boost engagement.
· Update QSF information across all competitions and resources
· Responding to comments, messages, and mentions to foster community and manage brand reputation.
· Monitoring social media metrics (likes, shares, engagement) and compiling reports to analyse campaign performance and ROI.
· Staying up to date with social media trends, tools, and best practices to keep content relevant.
· Working with the QSF committee to align social campaigns with overall goals. 
Required Skills & Qualifications
· Previous experience in social media management or marketing.
· Strong written and verbal communication skills to craft compelling copy and engage with users.
· Familiarity with social media platforms (WIX, Instagram, Facebook, etc.) and scheduling tools
· Ability to create engaging content, with skills in graphic design software like Canva or Adobe Creative Suite often preferred.
· Ability to interpret data to inform future strategies. 


Renumeration: - $40 per hour (Max 20 hours per term)





14. FINANCE MANAGER (BOOKKEEPER)
The Bookkeeper (QSF accountant) is responsible for managing, recording, and reporting the financial transactions of an association, non-profit organization, or industry body. This role is critical for ensuring compliance with specific non-profit regulations, tracking grant funding, managing membership dues, and supporting board members with accurate financial data. 

Key Responsibilities and Duties
The daily duties of an association accountant typically involve a blend of bookkeeping, financial reporting, and compliance: 
· Preparing quarterly BASs and annual financial statements, including balance sheets and profit and loss statements.
· Tracking, managing, and acquitting government or private grant funds to ensure compliance with funding agreements.
· Maintaining the general ledger, performing bank reconciliations, and reconciling accounts (e.g., PayPal/payment gateways for memberships/events).
· Processing invoices, managing vendor payments, and ensuring the accurate recording of membership fees and donations.
· Assisting with the development of annual budgets and performing variance analysis to compare actual performance against projections.
· Ensuring compliance with tax regulations (e.g., BAS/GST) and assisting with annual audits by providing documentation to auditors.
· Developing and maintaining internal financial controls to ensure data integrity. 
Required Skills and Qualifications
· A bachelor's degree in accounting, finance, or a related field.
· Previous experience in accounting, ideally with exposure to non-profit or association environments.
· Strong knowledge of accounting software (e.g., Xero, QuickBooks, MYOB, Oracle) and advanced Excel skills (pivot tables, VLOOKUPs).
· Understanding of Generally Accepted Accounting Principles (GAAP) or International Financial Reporting Standards (IFRS).
· High attention to detail, strong organizational skills, ability to work independently, and clear communication skills for reporting to non-finance staff or board members. 
Renumeration: - $40 per hour (Max 20 hours per term)

15. FOOTBALL QUEENSLAND LIASON
The Football Queensland Liaison Officer acts as the primary link between Football Queensland (the governing body of Futsal) and the Queensland School Futsal Association, its members, partners, school and community groups. Their core purpose is to facilitate, maintain, and enhance communication, ensuring that all parties are informed and engaged, which helps foster collaboration and trust. 

Here is a comprehensive job description based on industry standards for such roles:
Job Purpose & Summary
The Association Liaison bridges gaps between the association and its stakeholders. They are a "front-facing" role, responsible for representing the organization, managing relationships, providing exceptional customer service, and ensuring that strategic goals are aligned with member or community needs.
Key Responsibilities and Duties
· Acts as the primary point of contact, handling inquiries, feedback, and concerns from members or stakeholders via phone, email, or in-person.
· Manages membership and affiliation renewals, updates, database records, and assists with new member onboarding or registration for events/conferences.
· Organizes meetings, webinars, and conferences, including venue booking, agenda preparation, and on-site support.
· Researches and prepares reports, briefing notes, and correspondence to track member engagement and satisfaction.
· Identifies opportunities for partnership and works with internal teams to align association activities with member needs.
· Maintains confidentiality, processes mail, and keeps member databases, websites, or records up to date. 
Required Skills and Qualifications
· Strong verbal and written communication skills to articulate association goals effectively to diverse audiences.
· Ability to build trust, rapport, and maintain professional relationships.
· Ability to prioritize, manage multiple tasks, and work under pressure to meet tight deadlines.
· High-level computer literacy, including proficiency in MS Office (Excel) and experience with CRM or member database systems.
· Ability to resolve conflicts, analyse issues, and suggest solutions to improve service delivery. 

16. GENERAL COMMITTEE MEMBERS 


A General Committee Member of an association is responsible for supporting the executive team (President, Secretary, Treasurer) in the day-to-day operations, strategic planning, and governance of the organization. They must ensure the association complies with its constitution, acts in the best interests of members, and maintains financial viability. 

Key Responsibilities & Duties
· Actively participate in committee meetings to make informed decisions. Ensure the association operates within its rules, by-laws, and legal/compliance obligations.
· Assist in creating, reviewing, and implementing the association’s goals, policies, and strategic direction.
· Undertake specific tasks or projects assigned by the President or committee, such as managing a portfolio or leading a subcommittee.
· Monitor the association’s financial position to ensure viability and avoid incurring debt while insolvent.
· Actively engage with members, communicate, and represent their interests.
· Identify and help manage risks. 
Required Skills & Attributes
· Strong verbal and written communication skills.
· Ability to work well in a team environment.
· Familiarity with the association’s constitution and governing legislation.
· Acting with honesty, diligence, and in the best interests of the association. 

Typical Time Commitment
Attendance at quarterly meetings, along with additional time for preparation, special events, and assigned tasks. 

It is the responsibility of all Committee Members to: 
• Attend meetings 
• Arrive at meetings on time 
• Respect the rules of procedure 
• Speak clearly and to the point on agenda items while at meetings 
• Listen attentively 
• Respect other participants and maintain an open-minded attitude towards others’ opinions 
• Undertake and complete tasks allocated 
• Submit reports when required 
• Always represent QSF with integrity 
• Support all other Committee Members in the conduct of their responsibilities. 



17. HONORARY SOLICITOR

Appointed by invitation to provide QSF with ongoing legal and/or financial advice, support and guidance and to uphold the good name of QSF and all members. May be appointed at one time and will be invited to hold the position(s) at the request of the members by popular vote.
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